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A Day in a Hospital Office
Task: Imagine you work in a hospital office. Write 5-6 sentences about your daily work. What time do you start? What do you do? Who do you help?
Model Paragraph:
I work in a hospital office. I start work at 8:00 in the morning. First, I check emails and patient files. Then, I answer phone calls and make appointments. I also help doctors with reports. My job is important because I keep medical records organized.
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