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Koordinatorii
Dersin Amaci
lligkiler
Bu dersi basariyla tamamlayan dgdrenci; Program
= Net Katki
& Ciktilari
k- 1 Alaninda edindigi teorik bilgileri staj surecinde uygulayarak is 57 5
o sureclerine katki saglar.
°E’ 2 is ortaminda yazili ve sézli iletisim becerilerini etkin bigimde 1,6 5
G kullanarak profesyonel bir sekilde kendini ifade eder.
) 3 Gincel bilisim ve iletisim teknolojilerini kullanarak goérevlerini 2 4
‘0 etkin ve verimli bicimde yerine getirir.
% Staj yaptigi kurumda pazarlama, lojistik, finans ve yénetim 7,8 5
] 4 gibi temel isletme fonksiyonlari arasindaki iligkileri gézlemler
Q ve degerlendirir.
5 is yasaminda sosyal sorumluluk bilinci ve etik degerlere 5 5
uygun davranis sergiler.
6 Staj deneyimlerinden elde ettidi kazanimlari analiz ederek 9 4
mesleki gelisimi icin dneriler gelistirir.
7 Alaninda edindigi teorik bilgileri staj surecinde uygulayarak is 57 5
sureclerine katki saglar.
Universite egitim silrecindeki is deneyimi, égrencilerin kariyer hedeflerini gelistirmesinde
Dersi faydali olmaktadir. Bu baglamda staj dersini alarak, 6grenciler, alanlari ile ilgili olarak stajlarini
ersin : : e ; R :
icerigi: gerceklestirmektedir ve egitimsureci ve is yasantisi arasinda bir képri olusturmak suretiyle
gerigr: deneyimlerini uygulamaya aktarma sansina erismektedir. Ayrica, bu kazanimlari onlarin
profesyonel is hayatina gegtiklerinde kolaylikla sektére adapte olmalarini saglar.
Ders igerikleri: (Haftalik Ders Plani)
Hafta Konu Hazirhk Ogretim Yoéntem ve Teknikleri
Ders hakkinda 6n
1 Dersin Tanitimi- Tanisma b!.lg' edlnr.n(.a, SE] Sunum, soru-cevap
yonergesini
inceleme
2 Staj slrecinin tamamlanmasi Stajin
tamamlanmasi
3 Staj slrecinin tamamlanmasi Stajin

tamamlanmasi



Staj surecinin tamamlanmasi Stajin

4
tamamlanmasi
5 Staj surecinin tamamlanmasi Stajin
tamamlanmasi
6 Staj surecinin tamamlanmasi Stajin
tamamlanmasi
7 Staj slrecinin tamamlanmasi Stajin

tamamlanmasi

Staj defterinin

8 Ara Sinav Haftasi- Staj Defteri Teslimi
hazirlanmasi

Staj defterinin

9 Ara Sinav Haftasi- Staj Defteri Teslimi hazirlanmasi

Sunum Tekniklerinin

11%'_1113' Final Sunumuna ve Rapor igin Hazirlik ?okrlrjr?an’:li?# ézgggn
gecirilmesi
Final Sunum ve Rapor Teslimi Sunum igeriginin
141' é‘r" nggig‘ss' gorsel | gunum, akran geri bildirimi
dizenlenmesi
Dersin Olgme ve Degerlendirmesi
Etkinlikler Sayi Katki Notlar
Staj Defteri 1 40%
. o .
Smfpengve g oo
AKTS Tablosu
igerik Sayi Saat Toplam

Ders suresi 3 3 9
Sinif Disi1 Calisma 14 8 112
Staj Defteri 1 10 10
Rapor 1 20 20
Sunum 1 30 30

Toplam: 181

Toplam / 30: =181/30=6,03
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Staj Raporu Formati

Kapak Sayfasi1 (Cover Page)

Ad Soyad: [Ogrencinin Ad1 Soyadi, Ogrenci Numarasi, CAG Universitesi Logosu]
Ders / Program: [Okunan Ders veya Program Adi]

Staj Yapilan Sirket/Kurum: [Sirket/Kurum Adi]

Staj Siiresi: [Baslangi¢ Tarihi — Bitis Tarihi]

Staj Damismam / Yetkili: [Ad Soyad, Pozisyon ve Iletisim Bilgileri]

Icindekiler (Basliklar ve sayfa numaralari) (Birinci sayfa)
Giris (En fazla yaklasik 500 kelime) (Ikinci sayfa)

Stajin amaci nedir?
Bu sirketi staj i¢in neden sectiniz, neler 6grenmeyi hedeflediniz ve kendinize hangi amaclari belirlediniz?

Sirket Tanimi:
Sirketin ayrintili bir tanimin1 yaziniz. Bu tanimda asagidaki unsurlar yer almalidir:

Sirketin faaliyet gosterdigi sektor

Sirketin uzmanlik alan1

Misyonu ve vizyonu

Sirket blinyesindeki departmanlar ve her departmanin gorevleri
Bu departmanlarin birbirleriyle nasil ¢alistig1 ve is birligi yaptigi

Staj Yeri ve Cahisanlar:
Is yerindeki deneyiminiz hakkinda kisa bilgiler veriniz.

Calisanlar arasindaki iletisim nasildi1?

Bir ekip tiyesi olarak sorumluluklariniz nelerdi ve hangi gorevleri yerine getirdiniz?
Sirkete ne gibi katkilar sagladiniz?

Bir problemi ¢6zmek i¢in inisiyatif aldiniz m1 ya da bir goreve liderlik ettiniz mi?

Staj Siireci:

Giinliik gorev ve sorumluluklariiz nelerdi?

Staj siiresince hangi konular1 6grendiniz?

Staj sirasinda karsilastiginiz zorluklar veya engeller nelerdi ve bunlarin {istesinden nasil geldiniz?

Is yerinin hukuki ve etik ortamna iliskin gdzlemleriniz nelerdir?

Akademik dersleriniz ve egitiminiz staj performansiniza nasil katki sagladi1? Ozellikle faydali olan dersler
veya konular var miydi?

Degerlendirme:

Bu deneyim sektor, meslek veya gelecekteki kariyer hedefleriniz hakkindaki bakis aginizi nasil gelistirdi
veya degistirdi?

Bu staj asagidaki alanlarda geligmenize nasil katki sagladi?

Pratik ve teorik bilgi

Aragtirma becerileri

Yaraticilik

[letisim becerileri

Genel staj deneyiminizi nasil degerlendirirsiniz?

Isverene geri bildirim verecek olsaydiniz; stajda begendiginiz yonler, gelistirilebilecek noktalar ve gelecege
yonelik onerileriniz neler olurdu?



Kaynakca (References)
Ekler (Varsa) (Appendix)

Not: Kapak ve icindekiler sayfasi haric en az 7 sayfa olmalidir. Yazi tipi Times New Roman kullanilmali
ve APA 7 formatina uygun olmalidir.




Internship Report and Presentation Evaluation Rubric

Student Name:

Student ID:
Criterion Performance Evaluating
Insufficient Sufficient | Successful Total
100
0 to 6 points 7 to 13 points 14 to 20 points

1. Presentation

Oral presentations
cannot be understood
because there is no
logical sequencing of
information; the

Information is presented in a
sequence that the audience
can follow. The presenter
maintains eye contact with
the audience with a few

The information is
presented in a logical,
interesting, and effective
sequence that the audience
can easily follow; the

Comr(r?ur?\:catio presenter_reads most_or minor e_xceptions. On a few presenter maintains_ eye
n Skills) all the project notes with occasions, the prese_nter contact with the audience
little or no eye contact. reads from notes; is and rarely refers to notes;
The presenter is comfortable for the most part is professional, confident,
unprofessional, lacks and adequately answers comfortable, and answers
confidence, is questions. questions effectively
uncomfortable, and
cannot answer basic
questions.
Comments:
Measure ISLO: 1
Students will be able to produce reports and presentations to accomplish effective and
professional communication in different business settings.
0 to 3 points 4 to 7 points 8 to 10 points
Did not clearly . .
understand the problem Clearly evaluated the Eﬁtlac_tlv%h{hdescrltt))led andd
2. Problem and could not take a remaining solutions against e):jp_ aine detﬁro eman
Solving and role in the solution of the results required, ;sgovgre | e ;i_nmary
Using Decision the problems moderately found the ideal S? u |on,de)((jp ar?l"" (I:IOI'I W(?S
Support Tools encountered during the | solution for the problem, used ocused, 'etal €d, an
compelling; and decision

internship

decision support tools at
minimum level.

support tools were used
appropriately.

Comment:
Measure ISLO: 2

Students will be able to demonstrate ability to arrive at optimal solutions to business problems
using decision support tools.

3. Definition of
Major
Business
Concepts

0 to 3 points

4 to 7 points

8 to 10 points

Major business
concepts are not
defined clearly and
sufficiently in the report.

Major business concepts
are mostly defined
clearly and sufficiently in
the report.

Major business concepts are fully

defined clearly and sufficiently in

the report, and the definitions are
explained in detail.

Comments:
Measure ISLO: 3

Students will be able to define major business concepts within the traditional areas of
international business/finance and banking/trade and logistics.




4. Work Ethics
& Legal
Principles

0 to 3 points

4 to 7 points

8 to 10 points

Taking into account the
evaluation letter written
by the
organization/institution,
student was unwilling or
unable to understand
and support the
organization's mission,
vision, and goals;
exhibited difficulty in
adapting to
organizational norms,
expectations and
culture; frequently
seemed to disregard
appropriate authority
and decision-making
channels. Failed to
perform requirements of
internship, compliance
with legal & ethical

issues in the workplace
is found to be weak.

Taking into account the
evaluation letter written by
organization/institution,
student was adequately
understood and supported
the organization's mission,
vision and goals;
satisfactorily adapted to
organizational norms,
expectations, and culture;
generally functioned within
appropriate authority and
decision-making channels.
With a few minor
exceptions, adequately
performed requirements of
internship, performed
mostly in compliance with
legal & ethical issues in the
workplace.

Taking into account the
evaluation letter written by
the
organization/institution,
student completely
understood and fully
supported the
organization's mission,
vision and goals;
successfully adapted to
organizational norms,
expectations, and culture;
consistently functioned
within appropriate
authority and decision-
making channels.
Thoroughly and accurately
performed all obligations
of internship, performed in
compliance with legal &
ethical issues in the
workplace.

Comments:
Measure ISLOs: 4

Students will be able to carry out the ethical and legal principles when making decisions in global

business environments.

5. Integration
of Theoretical
& Practical
Knowledge

0 to 3 points

4 to 7 points

8 to 10 points

Internship report was
done in a careless

With a few minor

Thoroughly and accurately
submitted all internship report
requirements and meets most
of the goals of internship. The

report includes use of both

theoretical and practical
knowledge in thorough and
detailed explanation.

exceptions, adequately
performed most internship
report requirements, made
occasional errors and meet
most of the goals of
internship principles. The
report mostly includes use
of theoretical and practical
knowledge.

manner and was erratic
quality and made
numerous errors and
failed to meet the goals
of internship principles.
The use of theoretical
and practical knowledge
is inadequate or
missing.

Comments:

Measure ISLO: 5

Students will be able to combine the acquired theoretical and practical knowledge in the system
that she/he lives.

6. Leadership
& Teamwork

0 to 3 points 4 to 7 points 8 to 10 points

The student successfully
joined and participated well
as a team member in
workplace, communicated
very well with others, took
responsibility, and showed
remarkable leadership skills
outside given duties. Used
his/her leadership, teamwork,
and interpersonal
relationship abilities
efficiently.

The student does not
participate as a team
member, does not build any
relationship with other
mates, lack in
communication skills and
unprofessional on fulfilling
his/her responsibilities

The student could join
and participate as a team
member in workplace,
communicated well with
others, finished the task
assigned, had good
interpersonal relationship.
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Comments:
Measure ISLOs: 6

Students will be able to use leadership, team working and interpersonal relationship abilities.

0 to 3 points

4 to 7 points

8 to 10 points

7. Integration

Most of the business

functions are not used

not clearly explained in the

and . .
Business functions are

Business functions are used
and each of them is explained

of Business : . used, and each one is in detail in the report, making it
p report, does not identify the ; ; .
Functions and business functions which thoroughly explained in very easy to discuss the
Relationship she/he use in ther the report, but they are functions and relationships
among the internshio. does not make only moderately among the functions such as
Functions nip. interrelated. finance, marketing,
a relationship among the :
. manufacturing and so on.
Functions
Comments:
Measure ISLO: 7
Students will be able to discuss the functions and relationship among the functions of business
administration such as accounting, finance, marketing, management and production.
0 to 3 points 4 to 7 points 8 to 10 points
The student didn’t
gather any The student comprehended the The student comprehended
8. information on role and importance of different the role and importance of
Coordination | Management management functions in the different management
of functions, workplace, had difficulty relating functions in the workplace,
Management | explanation of these functions with each other, very well explained these
Functions these functions and the internship reports was functions and their relations
their relations are missing detailed explanation of with each other in the
missing in the these functions. internship report.
internship report.
Comments:
Measure ISLO: 8
Students will be able to coordinate functions of management such as planning, organizing,
directing and controlling in different business settings.
0 to 3 points 4 to 7 points 8 to 10 points
Presented little if any
analysis in work
assignments; rarely
sought out additional .
information from other Adequately assessed and Accurately and a_pproprlately
; , evaluated and interpreted
sources and/or presented information from i .
. e . relevant information from a
considered differing | some sources and perspectives !
s . AR ; ; variety of sources and
perspectives; with only minor inconsistencies, 7 |
. resented few irrelevancies, or ommisions; pfarspc_actlves, d eve ope_d and
9. Analytical/ b . . o c justified multiple solutions,
. solutions, alternatives, | satisfactorily outlined solutions, : )
Critical or options to problems | alternatives, or options for some alternatives, or options for a
Thinking Skills P P ! P variety of work assignment

in work assignments,
or solutions,
alternatives, or
options were often
inaccurate,
inconsistent, and/or
not justified; ideas
were presented in a
vague manner

work assignment problems that
were logical and consistent; in
most cases, developed
solutions, alternatives, or
options in a clear manner.

problems; solutions,
alternatives, or options were
clear, coherent, well supported,
logically consistent and
complete

Comments:
Measure ISLO: 9

Students will be able to use analytical tools, critical thinking and research skills to solve
contemporary business problems.




