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	Code
	Course Title
	Credit
	ECTS

	ING 522 
	Business English
	(3-0)3
	08

	Prerequisites
	None

	Language of Instruction
	English 
	Mode of Delivery 
	Face to face

	Type and Level of Course
	Selective/ First Year/ Spring Semester

	Lecturers
	Name(s) 
	Lecture Hours
	Office Hours
	Contacts

	Course Coordinators
	Dr. Senem ZAİMOĞLU
	Wed. 14.15- 17.15
	Mon. 09.40-11.25
	senemdag@cag.edu.tr

	Course Objective
	It is aimed to improve students' English language knowledge in different fields of business, to understand and discuss what they read, to follow current developments related to these issues and to develop effective presentation skills in business field.

	Learning Outcomes of the Course 
	
	Students will be able to:
	Relationship

	
	
	
	Prog. Output
	Net Effect

	
	1
	Analyze the subjects and concepts with regard to Business English
	1
	1

	
	2
	Develop the necessary business communication skills such as making negotiations, participating in teamworks, making presentations.
	1
	4

	
	3
	Analyze business strategies.
	3
	3

	
	4
	Investigate work-related problems and generate alternative solutions.
	3
	5

	
	5
	Use information and communication technologies effectively in teaching and learning process
	6
	6

	
	6
	Carry out activities in order to improve themselves personally and professionally.
	11
	11

	Course Description: This course is designed to minimize the negative factors that hinder the participation of students and to enable students to express themselves freely in international business and real life. This course includes current and necessary business English vocabulary, structures, and original articles and effective presentation techniques to improve students' listening and reading skills.

	Course Contents:( Weekly Lecture Plan )

	Weeks
	Topics
	Preparation
	Teaching Methods

	1
	Let’s get started
	Textbook Ch. 1
	Discussion & Lecture

	2
	Introducing yourself and the topic
	Textbook Ch. 1
	Discussion & Lecture

	3
	Today’s topic is …
	Textbook Ch.2  
	Presentation & Discussion

	4
	Body Language
	Textbook Ch.2
	Presentation & Discussion

	5
	Job description 
	Powerpoint &visual materials
	Presentation & Discussion

	6
	Job description 
	Powerpoint & visual materials
	Writing

	7
	Describing a company
	Powerpoint & visual materials
	Presentation & Discussion

	8
	My next slide shows …
	Textbook Ch.3  
	Writing

	9
	Attending visitors
	Powerpoint & visual materials
	Presentation & Discussion

	10
	Conversation starters
	Powerpoint & visual materials
	Writing

	11
	As you can see from this graph
	Textbook Ch. 4
	Discussion & Lecture

	12
	To sum up
	Textbook Ch. 5
	Discussion & Lecture

	13
	Any questions
	Textbook Ch. 6  
	Writing & Speaking

	14
	General Revision
	Textbook Ch. 9  
	Discussion & Lecture

	15
	General Revision
	Textbook Ch. 9  
	Discussion & Demonstration

	16
	Evaluations
	
	PPresentation & Discussion

	REFERENCES

	Textbook
	Grussendorf, M. English for Presentations. Oxford University Press

	WEB Adresleri
	http://www.ft.com/intl/markets

http://www.writework.com/essay/discuss-marketing-environment

http://tutor2u.net/business/strategy/business-planning-process.html

http://www.planware.org/strategicplan.htm

http://management.about.com/od/people/Manage_People.htm

http://davidmaister.com/articles/1/39/

	Recommended Reading
	Cotton, D., Falvey, D., Kent, S. Market Leader Pre-Intermediate Business English Course Book. Pearson Longman Publications, Essex, 2007 ISBN-978-1-4058-1296-2

Simon Sweeney, English for Business Communication, 2nd ed. CUP, 2003

 ISBN: 9780521754491

Medina, A., Thierry, A., Uceda, M. H. (2004). Strategies for Successful Socializing. Editorial Stanley. ISBN.84-7873-390-6


	

	ASSESSMENT METHODS

	Activities
	Number
	Effect
	Notes

	Midterm Presentation
	1
	40%
	Presentation

	Quizzes
	-
	-
	

	Homework
	-
	-
	

	Effect of The Activities
	
	40%
	

	Effect of The Final Presentation
	
	60%
	Presentation

	ECTS TABLE

	Contents
	Number
	Hours
	Total

	Hours in Classroom (Face-to-face)
	14
	3
	42

	Hours out Classroom
	14
	3
	42

	Participation
	1
	36
	36

	Presentation
	12
	5
	60

	Midterm Exam
	1
	30
	30

	Final Exam
	1
	30
	30

	Total

Total / 30

ECTS Credit
	240

	
	240/30

	
	8


